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Documents Required 
Land Reservation for Industrial Activity in the Industrial Zones

of governorates as an Initial Step for Project Approval

1. Completion of land reservation form and the application for project establishment (form 5).
2. Legal entity and copy of the company contract
3. Project timetable
4. A sketch illustrating:
a. Usage of requested area & production lines
b. Expected expansions (if any)
5. Deposit voucher of standard costs at account No. 509, Maglis El Shaab P.O. Box, for the Industrial development Authority (IDA).
NB:

Originals of the requested documents are to be provided for sight and a copy is to be kept in the project's file.






                    Application Record No:---------
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Project Name: ………………………………….…………………………………………………….

Project Outline (Indicating its activity and economic advantages) ………………………………….. ………………………………………………………………………………………………………………………………………………………………………………………....................................

Requested City / Substitute ……………  
Requested Area: from…………. M2  to ……………M2.
Investment costs estimated for the project: …………………….  .

Expected Labor No.: ……………………………………………………………………………….
Legal Entity of Establishment:
 

   


 (A copy of the company contract is to be attached  ... If the company is under construction, the declaration attached is to be signed (Form 3) stating the obligation to bring it before completion of allocation procedures. Special needs of utilities on site (if any).
Data of the Person Concerned
 Name: ……………………………….ID No.: ………………………….…………………………

Correspondence Address: ………………………….………………………………………………

Telephone: Work: ……………………Home………………………Mobile……………………..

Applicant'sDesignation: …………………………….………………………………………………….

Data of Contact Person 
 Name: ……………………  Designation: (proxy / authorized / representative / in-charge manager)                                                                                                                                                                               Address: ………………………………………………………………………….. 
 Tel.:  Work…………………………………Home: ……………………………….
          Fax: ………………………………… Mobile………………………………..
          Other Data: …………………………………………………………………..                                             
I……………………………….. hereby declare in my capacity as……………………………that the above-mentioned data and the data in Form (2) are true and on my own responsibility and if proved false as a whole or in part, my application will be null and void with all the resultant consequences.
              For Official Use
Application Record No.: ……………… Dated …………. Payment Receipt No.: ……………………

	by: Witnessed    Applicant's Signature
   Name: ……………………………..

   Signature:………………………..
	Proxy / Authorization No.: ………….. 
Issued by: ………………………..

Copy Attached               


Reservation Applicant 
Name: …………………………….

Designation: …………………………

Signature: ………………………..

ID No.: ……………………………
Application Record No.: ……........
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Form (2)
Technical Data
1-Comprehensive estimation of the items to be produced and the annual production capacity for one shift:
	Ser. No.
	Product
Name
	Code to Be Filled in by IDA
	Production Unit
	Production Capacity
	Production Value

(thousand LE)

	1
	
	
	
	Hourly*
	Daily*
	Monthly*
	Annually
	

	2
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	
	

	7
	
	
	
	
	
	
	
	

	8
	
	
	
	
	
	
	
	

	9
	
	
	
	
	
	
	
	

	10
	
	
	
	
	
	
	
	

	11
	
	
	
	
	
	
	
	

	12
	
	
	
	
	
	
	
	

	13
	
	
	
	
	
	
	
	

	14
	
	
	
	
	
	
	
	

	                                           Total
	

	No. of operating hours / day according to the nature of this industry (……) hours. 
No. of shifts  (…)
	
	No. of annual working days (….) days.


- Production will be in accordance with the Egyptian or international standard specifications.

* Data to be completed in case of working for more than one shift.  

 (Applicant's Signature) ---------------------
Competent Dept. Receiving Applications  


Competent Technical Dept.
	Signature Witnessed by:

Name: ……………………………

Signature: ……………..



Application Record No.: ………........

Ministry of Trade & Industry
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Industrial Development Authority

2- Statement of the machinery & equipment necessary for project  

                                                                                               
                        Value: Thousand LE
	Ser. No.
	No.
	Code

(to be Filled in by IDA)
	Machinery

& Equipment
	Value
	Capacity of Machinery & Equipment

	
	
	
	
	Local
	Imported
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Total
	
	
	


(Applicant's Signature) --------------------------------

Competent Dept. Receiving Applications                                   

	Signature Witnessed by: 

Name: ……………

Signature: ………..


Competent Technical Dept.
	In-charge engineer:
Name: …………Signature: ………..….
 Dept. General Manager:
Name: …………Signature: ………… 



Application Record No.: ……..
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Ministry of Trade & Industry 

Industrial Development Authority

3- Statement of raw materials and components necessary for the project annually:
                                                                                            Value: Thousand LE
	Ser. No.
	Code (to be Filled in by IDA)
	Items
	Unit
	Quantity
	Value
	Source

	
	
	
	
	
	
	Local 
	Imported

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Total
	
	


(Applicant's Signature) ------------------------------

Competent Dept. Receiving Applications………   Competent Technical Dept.  
	Signature Witnessed by: 

Name: ……………

Signature: ………..

	In-charge engineer:
Name: …………Signature: ………..….
 Dept. General Manager:
Name: …………Signature:


Application Record No.: ………….

Ministry of Trade & Industry 
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4- The project's requirements of power and utilities

	Statement
	Unit
	Rate of Consumption for Production Unit
	The Project's Total Consumption
	Other Remarks

	
	
	
	Hourly*
	Daily*
	Monthly*
	Annually
	

	Electricity
	k.w.h.
	
	
	
	
	
	

	Natural Gas
	M3
	
	
	
	
	
	

	Gas Oil
	Ton
	
	
	
	
	
	

	Fuel Oil
	Ton
	
	
	
	
	
	

	Water
	M3
	
	
	
	
	
	

	Industrial Sewage
	M3
	
	
	
	
	
	

	Sanitary Sewage
	M3
	
	
	
	
	
	


*Data to be completed in case of working for more than one shift.

5- Stations to be established by the factory (if any)

	Ser. No.
	Type of Station
	Power
	Unit
	Remarks

	1
	Electric Transformers
	
	
	

	2
	Electric Generators
	
	
	

	3
	Industrial Sewage
	
	
	

	4
	Water Treatment
	
	
	

	5
	Sanitary Sewage
	
	
	

	6
	Fuel Oil stores
	
	
	


(Applicant's Signature)   ----------------------------

Competent Dept. Receiving Applications





	Signature Witnessed by:

Name: ---------------------------------

Signature: ----------------------------




Competent Technical Dept.

In-charge engineer:
Name: …………Signature: ………..….
Dept. General Manager:
Name: …………Signature: ……….…
Application Record No.: ……….

Ministry of Trade & Industry                                                              
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Industrial Development Authority

                                            Form (3)
Declaration & Undertaking
Application for Establishing an Industrial Project in the Industrial Zones of Governorates
I……………………………….., hereby declare in my capacity as……………………………..…………….
The applicant for reserving the land plot: …………... with an area of: …………  M2 in the industrial zone of: ………………………………. in the city   of ………… ……………for ……………………
That I have never obtained any industrial land unutilized in any industrial city or zone in the governorate and in case of proving the opposite, the Industrial Development Authority (IDA) has the right to cancel land allocation without prior notice or notification. I am obliged to comply with all laws and regulations of the industrial land allocation and industrial projects establishment set by IDA or any other government authorities. I am also obliged to do the following:

1. To submit an unconditional and renewable one-year valid banking guaranty letter in favor of the industrial zone management in the governorate, with 5% of the estimated investment costs of the project, when notified and before receiving allocation letter, and it will be released only after laying the foundation stones.  

2. To submit the building license documents to the competent administrative authority in the governorate within 3 months from the date of land take-over.

3. Starting construction within 12 months at maximum from the date of land take-over.

4. Not to dispose of the allocated land or part of it before establishing and operating the original project for which the land was allocated, payment in full of land price, obtaining governorate's written approval of waiver and payment of determined charges.

5.  I am obliged to comply with the environmental conditions especially those related to industrial sewage treatment and pollution and also the industrial security conditions.

6.  I am obliged not to change the activity for which the land was allocated and not to practice any other activity that might be harmful to health or environment.

7. I declare that the address in the reservation application is my legal address and that any notifications sent at this address, have their legal effects against me and I don't have the right to object.

8- In case of violating any of the above-mentioned terms, it will be considered as a reservation waiver and IDA has the right to cancel allocation without prior notice or notification or bringing a judicial sentence against me.

9- My signature on this declaration and Undertaking is regarded as acceptance on my side of these conditions without prejudice to IDA's right to claim compensation. I do not also have the right to claim any costs I spent.

For Official Use

Applicant & Declarant
Name: ………………………………………

Designation: ……………………………………

ID No.: ………………………………………

Signature: ……………………………………

Application Record No.: ………………











Form (1) - Basic Data 


Land Reservation Form for Industrial Activity in the Industrial Zones of Governorates �to Get Approval of Establishing the Project 











 





















































In-charge engineer:


Name: …………Signature: ………..….


 Dept. General Manager:


Name: …………Signature: ………… 

















Joint-stock Company





One-Man





Ministry of Trade & Industry


The industrial Development Authority 





Limited liability Company


 





De Facto





Joint company _______________________________________________________________________________________________________________________________





Share Partnership





Limited Partnership





Firm














 








Ministry of Trade & Industry


The industrial Development Authority 





Ministry of Trade & Industry


The industrial Development Authority 





Signature Witnessed by:





Name: ……………………………..





Signature: ………………………..








Proxy / Authorization No.: ……………………..





Issued by: ……………………. 





Copy Attached:








PAGE  
                                                   - 1 -

