Ministry of Trade and industry                                Industrial Development Authority 
                                                                             IDA
Required documents, approvals and fees to obtain operating license and temporary industrial registry for a factory 
1st: Documents Required:
1. Fill in the operating license and industry register form No.(1) (IR) according to the presidential decree no. 350 for the year 2005. filled by the investor ( after  the city bureau reviews the original documents) in two copies , one kept in the operation file in the bureau and the other sent to IDA with a notification of field visit form ( form no. 5).

2. copies of notifications ( allocations- land receiving repot- building license)

3. A report from the Administration of building licenses reporting of non- existence of any constructional violations demanded to be removed.
4. 3 copies of the general location of the buildings and horizontal projections' drawings indicated with the production lines and accredited machines' locations from the syndicalistic engineer.

5.  The company contract, companies’ transcript, investment transcript or the Official Gazette in case of joint stock or limited liability companies.

6. A copy ( commercial registry- tax  card- ID card)

7. Any document indicates that the labors of the establishment registered in the Authority of Social Insurances.

8. The establishment's membership certificate in the Federation of Egyptian Industries
9. Submit a certificate from accredited consultant engineer of the Engineering syndicate or governmental authority notifying what have been done and safely allow the establishment's operation against the fire dangers and industrial security. 

10. The final approvals of IDA on the project.
11. IDA's approval on issuing temporary industrial registry after notifying the mentioned authority in paragraph No. B, clause no. 4 of the procedures of issuing operating license and the temporary industrial registry (mentioned below).
2nd : Requested fees : ( submitting any document indicates settlement of the following fees)  
1. Fees (licenses- purgation- resources development) which estimated and collected by specialists in the cities bureaus according to the regulation and the valid systems.

2. Fees of subsidizing and financing the educational projects in law no. 227 for the year 1989.
3. Standard fees and expenses for issuing the temporary industrial register are to be settled by a postal order for IDA at P.O. Box No. 509, Maglis El Shaab Post Office, estimated at:

· LE500.4 (only five hundred EGP and forty piaster) for the first issuance.
· LE1000.4 (one thousand EGP and forty piasters) for renewing.

Note: - No fees from the industrial licenses for the projects submitted by the Social Fund and got a national number from the Fund according to law no. 141 for the year 2004.

Procedures of issuing operating license and temporary industrial register:- 
1. Fill the documents indicated in clause no. 1
2. Paying the required fees in clause no.2

3. Issuing letters to obtain the final approvals from the component authorities.

4. Paying a field visit to the factory for approval of issuing the temporary license and register.

· Send a notification from the bureau to IDA attached to a submitting request of the operating license and industrial registry.

· The approval form (with the copy attached) will be sent to the bureau.
	The applicant will receive the temporary operating license and industrial registry valid for one year (for the 1st time) with the possibility to renew it twice for a maximum period of 6 months each time.


Forms

Form No (1)    Application to obtain temporary operating license and industrial registry in the  

                          new cities.

Form No. (2)   Temporary operating license and industrial registry certificate.

Form No. (3)   Modification application for temporary operating license and industrial   

                          registry.

Form no. (4)    Application for renewal of the temporary operating license and   

                          industrial registry certificate.

Form no. (5)    Field visit application for issuing the temporary industrial register
Form no. (6)    IDA's approval of issuing a temporary industrial register
Form no. (7)    Consultant's certificate.

Form no. (8)    Obligation & Undertaking
